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Mpuka3 MuHTpyaa Poccumn ot 15.09.2021 N 632H
"O6 yTBEPXAEHWUM PEKOMEHAALMI NO YUYETY MUKPOMOBPEXAEHMI
(MMKpOTpaBM) paboTHUK...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 14.03.2022

MWHUCTEPCTBO TPYA U COLMANBHON 3ALLNTLI POCCUACKOWU ®EQEPALINA

NMPUKA3
oT 15 ceHTA6psa 2021 r. N 632H

Ob YTBEP)KD,EHI/IVIUPEKOMEH,EIALI,I/IVI
Nno YYETY MUKPONOBPEXAEHUN (MUKPOTPABM) PABOTHUKOB

B cootBerctBUM co crathelr 226 TpymoBoro kojekca Poccuiickoit ®enepanuu (CoOpanue
3akoHonarenscTBa Poccuiickont denepamuu, 2002, N 1, cr. 3; 2021, N 27, cr. 5139) u nynktom 1
[Tonoxxenus o MuHucTepcTBe TpyJda U colMalibHOM 3amuThl Poccuiickoit @enepannu, yTBEp>KISHHOTO
noctaHoBienreM [IpaBurtensctBa Poccuiickoit ®@enepamuu ot 19 urons 2012 r. N 610 (Cobpanue
3akoHoarenbcTBa Poccuiickoit deneparuu, 2012, N 26, ct. 3528; 2017, N 7, ct. 1093), npuka3biBaro:

1. VYrBepauth mnpuiIaraeMbie PEKOMEHIANMH TI0 YYE€Ty MHUKPOIOBPESKICHUH (MHUKPOTPABM)
PabOTHHKOB.

2. YCTaHOBUTD, YTO HACTOSIIIIMI MTPUKA3 BCTyMaeT B cuity ¢ 1 mapra 2022 roxa.

Munuctp
A KOTAKOB

YTBEepKICHBI

npukazoM MuHHCTEPCTBA TPy A
Y COLMATIbHOMN 3alIUTBI
Poccniickoit ®enepanuun

ot 15 cents6ps 2021 r. N 6321

PEKOMEHOALIUU
Nno YYETY MUKPOMNMOBPEXOAEHUN (MUKPOTPABM) PABOTHUKOB

. O6wme nonoxeHuns

1. HacTosiue pekoMeHIauy no y4yeTy MUKpPOIOBpEXIeHUN (MUKPOTpaBM) pabOTHUKOB (najiee -
PexoMenganun) pazpaboTaHbl B IENIX OKa3aHUs COJIEHCTBUS pabOTOaATENsIM B UCIIOJIHEHUH TPeOOBaHMIMA
crateit 214, 216, 226 pasmena X TpymoBoro komekca Poccmiickoit ®Denepannn (CobOpanue
3akoHonarenbcTBa Poccuiickoit ®enepanuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139), coBepiieHCTBOBaHUS
BHYTPEHHUX TMPOIIECCOB  YIpaBIEHUS OXpaHOW TpyAa B  OpraHM3aldd, TMPEIyIpeKICHUS
MIPOM3BOJICTBEHHOTO TPaBMaTH3Ma M HE COJIEPKaT 00s3aTebHBIX TPEOOBAHU.

2. Yder MHKpPONOBpPEXACHUNH (MUKPOTpaBM) pabOOTHUKOB PEKOMEHAYETCS OCYIIECTBISAThH
MOCPENICTBOM cOOpa M perucTpaui HHPOPMALUU O MUKPOTIOBPEKICHHUIX (MUKPOTPAaBMaX).
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Y4er MHUKpPONOBPEXKACHUH (MHKPOTpaBM) pPaOOTHUKOB MO3BOJHUT pPaOOTOJATENI0 IOBBICUTH
3G (}HEeKTUBHOCT, B TMPOBEACHUM CHCTEMHBIX MEPOINPUATUN MO YIpaBiIeHUIO MpodheccCHnOHaTbHBIMU
pHUCKaMH, CBSI3aHHBIX C BBISIBJICHHEM ONACHOCTEH, OIICHKOW M CHIKEHHEM YpPOBHEH mpodeccroHaIbHBIX
PHUCKOB, O0ECIIEUECHUH YITYUIlIEHUs YCIOBUI U OXpaHbl TPyAa.

Y4er MHUKPONOBpPEXKICHHH (MUKPOTpPaBM) pPAaOOTHUKOB OCYIIECTBISICTCS — paboTojareieM
CaMOCTOSITEJIbHO MCXOJsl M3 cHelu(UKH CBOEH AEATeNbHOCTH, JAOCTHKEHUM COBPEMEHHOM HAyKU U
HaWIy4IlIUX IPAKTUK, IPUHSTHIX HA ce0s 00513aTENIbCTB.

3. B memsax ydyera M paccMOTpeHMsI OOCTOATENBCTB M IMPUYUH, NPUBEAIINX K BO3HHUKHOBEHUIO
MUKPONOBPEXIEHUN (MUKPOTpaBM) paOOTHHUKOB, MPEAYNPEXKIACHUSI MPOU3BOACTBEHHOTO TpaBMaTU3Ma,
paboToAaTENI0 PEKOMEHAYETCS:

YTBEPAUTH JIOKAJTLHBIM HOPMATHUBHBIM aKTOM MOPSIOK y4e€Ta MUKPOIIOBPEKACHUN (MUKPOTpPaBM)
pabOTHUKOB, C YYE€TOM OCOOEHHOCTEH OpraHU3alMOHHOW CTPYKTYphI, CHenuUKH, Xapakrepa
MIPOU3BOJICTBEHHOM JEATEIHLHOCTH, IPUHSITHIM C COOTIOJIEHUEM YCTaHOBJICHHOTO cTathbeit 372 TpymoBoro
kojqekca Poccuiickoit denepanuu (Cobpanue 3akoHoaaTenbeTBa Poccuiickoit deneparuu, 2002, N 1, cr.
3; 2006, N 27, cr. 2878) nopsiika yuyeta MHEHHS [IPEICTaBUTEIBHOIO OpraHa paOOTHUKOB (TpU HAJIUYUU
TaKoro MPeJICTaBUTEIILHOTO OPTraHa);

OpPraHW30BaTh O3HAKOMJICHHE JOJDKHOCTHBIX JIMII C TIOPSJAKOM ydYeTa MHKPOIOBPEKICHHUN
(MUKpPOTpaBM) paOOTHHKOB;

OpraHu30BaTh MH(QOPMHUPOBAHHE PAOOTHUKOB O JAECUCTBUAX IPU IMOIYYEHUH MHUKPOMOBPEXKICHUS
(MHKpOTpaBMBl);

OpraHM30BaThb  PACCMOTPEHUE  OOCTOSITENIbCTB,  BBIBJICHHE  NPUYUH, HOPUBOJAINIMX K
MHUKPOIMOBPEXICHUSIM (MUKPOTPaBMaM) paOOTHUKOB, M (PUKCALIMIO Pe3yabTaToB paccMoTpeHus B CripaBke
O paccMOTPEHHH OOCTOATEILCTB W NPHUYMH, NPUBEIIIMX K BO3HUKHOBEHHIO MHUKPOIOBPEXJIECHUS
(MHUKpOTpaBMbI) pabOTHMKA, (PEKOMEHIyeMbli oOpazer mpuBefeH B npuiokeHud N 1 K HacTosIuM
PexomeHanysM) MIM MHOM ONPEAEICHHOM pPabOoTodaTeNeM IOKYMEHTE, COJEpIKallleM, B TOM 4YHCIE
pEeKOMEHyeMble CBEelEHUs, oTpakeHHble B CHpaBKe O pacCMOTPEHHM OOCTOSTENbCTB U HPUYMH,
MPUBEAIINX K BOSHUKHOBEHUIO MUKPOIIOBPEXACHUS (MUKPOTpaBMbl) paboTHHKA (nasee - CrpaBka);

o0ecrneynTh JOCTYIMHOCTh B OpraHu3alM (CTPYKTYPHBIX HojJpasjeneHusx) Onanka CrnpaBku B
AJIEKTPOHHOM BUJIE WJIM HAa OyMa)KHOM HOCHUTEIIE;

OpraHU30BaTh PETUCTPALMIO IPOUCLIENAIINX MUKPONOBPEXKIeHUN (MUKpoTpaBM) B XKypHane ydera
MUKPOTOBPEXIeHUH (MUKPOTpaBM) paOOTHUKOB (PEKOMEHTyeMbIi 00pasell IpuBe/ieH B npuiioxkeHuu N 2
K HacTosmMM PekoMeHIanusM) WM UHOM OIpe/leIeHHOM paboTo/aTeNleM JTOKyMEHTE, CoJleprKallleM, B
TOM 4YHCIIE pEKOMEHIyeMble CBeJeHUs, OTpaxeHHble B JKypHaie ydera MHKPOMOBPEKACHUS
(MuKpoTpaBM) paboTHHKOB (ajnee - XKypHain);

YCTaHOBUTh MECTO M CpokM XpaHeHus CrnpaBku U JKypHaima. PEKOMEHIOBaHHBIN CPOK XpaHEHUS
Cnpasku u XXypHana coctaBiseT He MeHee | roza.

4. CocraBnenue CnpaBku u BeneHue KypHalia MOXKET OCYIIECTBISTHCS B DJIEKTPOHHOM BHIE C
WCIOJIb30BAaHUEM DJJIEKTPOHHOM TMOANMHMCH WKW JIIOOOTO JIpyroro cmocoda B COOTBETCTBUU C
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3aKoHOJaTeabCTBOM Poccuiickoii denepariiu, Mo3BOSIOMIEr0 HACHTH(PHUINPOBATh JIMYHOCTD PaOOTHHUKA,
coctaBuBIlero CrpaBky M ocyllecTBIIsoIEro seaenue XKypHana.

Il. PekomeHAyeMbIN NOPSAAOK yyeTa
MUKponoBpeXxaeHUn (MUKpoTpaBMm)

5. OcHOBaHUEM JJIsI PETUCTPAIITH MUKPOIIOBPEKIACHHS (MUKPOTPABMbI) paOOTHHUKA U PACCMOTPEHUS
00CTOSITENILCTB W MPHUYMH, IPUBEANINX K €r0 BOBHUKHOBEHHUIO, SBJIICTCS OOpAIlCHHEe MMOCTPAIABIIEro K
CBOEMY HETOCPEICTBEHHOMY WJIM BBIIIECTOSIIEMY PYKOBOJIUTEIO, pad0OTOAATENIO (€T0 MPEICTaBUTEIO)
<1> (manee - onoBeAEMOE JIUIIO).

<1>Yacrts 3 crathu 226 Tpynooro koaekca Poccuiickoit @enepanuu (CoOpaHue 3aKOHOIATENbCTBA
Poccuiickoit ®enepamuu, 2002, N 1, ct. 3; 2021, N 27, cT. 5139).

[Ipu oOpameHun nOCTpaAaBIIEr0 K MEIUWLIMUHCKOMY paOOTHUKY OpraHU3aliu, MOCIEAHEMY
PEKOMEHIyeTCs COO0IIaTh O MUKPOIIOBPEKICHUH (MUKPOTpaBMe) pabOTHHKA OMOBEIIAEMOMY JTUILY.

6. OmoBemaeMoMy JIMITy IOCIE MONy4eHUs] HHOOPMAIMH O MUKPOIIOBPEXKICHHH (MHKPOTpaBME)
pabOTHHKA peKOMEHYeTCs YOeUThCS B TOM, YTO [TOCTPaIaBIIEMy OKa3aHa He00X0JuMasi IepBast HOMOIIb
U (UJIM) METUIMHCKAs TIOMOLIb.

7. OmnoBemaemMoMy JIMIly PEKOMEHAYeTCs He3aMeUIMTeNIbHO HHGOPMHUPOBATh  JIIOOBIM
OOIIEOCTYITHBIM CIIOCOOOM CIIEIIUANTUCTA TI0 OXpaHe TPy/Aa WIN JIMI0, HA3HAYCHHOE OTBETCTBEHHBIM 32
opraHuzanuio padoThl MO OXpaHe TpyAa MpHUKa3oM (pacHopsbkeHueM) paboTodarens, WM Jpyroro
YIOJIHOMOYEHHOTO paboTojaTesieM pabOTHUKA (Jajee - YIIOTHOMOYEHHOE JIUII0), O MUKPOIIOBPEKACHUT
(MHuKpOTpaBMe) pabOTHHKA.

[Tpu nHpOpPMHPOBAHUH YIIOJTHOMOYEHHOTI'O JINIIA PEKOMEHYETCsl COOOIIATh:

q)aMI/IJ'II/II-O, HUMs, OTYECTBO (HpI/I HaJ'II/ILII/II/I) IoCTpagaBIICTO pa6OTHI/IKa, JOJKHOCTB, CTPYKTYPHOC
moApa3aACIICHUC,

MECTO, JJaTy U BpeMs MoJy4eHHs paOOTHUKOM MUKPOMOBPEXACHUS (MUKPOTPaBMBI);
XapakTtep (onucaHue) MUKPOTPaBMBI;

KpaTkylo HH(popMamuio 00 OOCTOSTENbCTBAX MOJIyuYeHHs pPAOOTHUKOM MHKPOIOBPEKICHUS
(MHKPOTpPaBMBI).

8. Ilpm momydeHun uHOpPMAIIMK O MHKPOMOBPEXKIACHUH (MUKPOTpaBMe) pabOTHHKA
YIOJTHOMOYEHHOMY JIMIy PEKOMEHIYETCS PacCMOTPETh OOCTOSITENIbCTBA U MPUYMHBI, MPUBEAIINE K €€
BO3HUKHOBEHHUIO, B CPOK 10 3 KalieHIapHbIX AHeH. [Ipy BO3ZHUKHOBEHHH OOCTOSITENLCTB, OOBEKTHBHO
MPEMSTCTBYIOUINX 3aBEPUICHHUIO B YKa3aHHBIA CPOK PACCMOTPEHHS OOCTOATENBCTB M MPUYUH, TPUBEIIINX
K BO3HUKHOBEHHIO MUKPOIOBPEXICHUS (MUKPOTPABMbI) PAOOTHUKA, B TOM YHCJIE TIO IPUYMUHE OTCYTCTBUS
OO0BSICHEHUS TTOCTPAJaBIIET0 PaOOTHUKA, PEKOMEHIYEeTCS ITPOUIUTh CPOK PACCMOTPEHUS OOCTOATENBCTB U
NPUYHH, TPUBEIIINX K BO3HUKHOBEHUIO MUKPOIOBPEXKIACHUS (MHUKPOTpaBMbI) pabOTHHKA, HO He Oolee
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YeM Ha 2 KaJIeHJIapHBIX JHS.

[Tpu paccMOTpeHMH 0OCTOSITENBCTB U MPUYNH, IPUBEALINX K BOSHUKHOBEHHIO MUKPOIIOBPEKACHUS
(MUKpOTpaBMBbI) pabOTHHMKA, YIIOJIHOMOYEHHOMY JIMIly I€JIecO00pa3HO 3amlpOCUTh OOBSICHEHHE
[OCTpaJaBIlero paboTHUKAa 00 YKa3aHHBIX OOCTOSTENbCTBAX, JIOOBIM JOCTYHHBIM —CIIOCOOOM,
OIpeIeIeHHBIM paboTojaTeNneM, a TaKkKe MPOBECTH OCMOTP MecTa npouciiecTBus. [Ipu HeoOX0IUMOCTH K
paccMOTPEHHI0 OOCTOATENBCTB W IMPHYMH, IPUBEAIIUX K BO3HUKHOBEHHIO MMKPOIOBPEXKAECHUMN
(MukpoTpaBM) paOOTHHMKA, TIPUBJIEKAETCS OIMOBEIIAEMOE JIMIO, PYKOBOJHUTEIb CTPYKTYPHOTO
MOJIpa3/ieIeHus, IPOBOAUTCS OIIPOC OUYEBU/ILIEB.

9. PaGoTHMK MMeeT MpaBO Ha JIMYHOE YYaCTHE WJIM YYacTHE Yepe3 CBOHMX NpeICTaBUTENCH B
PaccCMOTPEHUH IPUYHUH U OOCTOSATENILCTB COOBITUMH, MPUBEIIINX K BOZHUKHOBEHUIO MUKPOIOBPEXKACHUI
(MHKpOTpaBM) <2>.

<2> AOzan aBeHamuateiii wactu 1 crarem 216 TpymoBoro komekca Poccuiickoit denepanuu
(Cobpanue 3akoHomarenscTBa Poccuiickoit deneparuu, 2002, N 1, cr. 3; 2021, N 27, ct. 5139).

PaGoTonarento pekoMeHAyeTcs HMPUBJIEKaTh MOCTPAJaBIIEro pabOTHHKA JMYHO WM Yepe3 CBOUX
MPEJCTaBUTEIICH, BKITIOUYAs TPEACTaBUTENECH BHIOOPHOTO OpraHa MepBHYHON MPOQCOI03HOM OpraHu3aIuy,
K PAcCMOTPEHUI0 OOCTOSATENBCTB M HPUYMH, NPUBEALIMX K BO3HMKHOBEHHIO MHKPOIOBPEXKICHUS
(MMKpPOTpaBMBI), @ TAKXKE O3HAKOMUTD €0 C pe3yJIbTaTaMu YKa3aHHOT'O PaCCMOTPEHHUS.

10. YonHOMOYEHHOMY JIMILY IO pe3yJIbTaTaM ACHCTBUI, IPOBEIEHHBIX B COOTBETCTBUU C ITYHKTOM
8 Hacrosmux PekomeHmamnmii, pekoMeHIyeTcsi CocTaBisATh CIpaBKy.

11. VYnomHoMOYeHHOMY THUIly peKoMeHAyeTcs obecreuynBaTh peructpanuio B JKypHane
COOTBETCTBYIOIIMX CBEJICHUM, a TaKkXKe C Y4YaCTHEM PYKOBOJUTENS CTPYKTYPHOTO TOJIpa3ieieHus
nmocTpaaaBiero paboTHHKa (HOPMHUPOBAHHE MEPONPHUATUN MO YCTPAHEHUIO MPHUYMH, MPUBEAIINX K
BO3HUKHOBEHHUIO MUKPOTIOBPEKIECHUN (MUKPOTPABM).

HpI/I MMOATOTOBKE MEPCUHA COOTBECTCTBYROIIUX MepoanfITI/Iﬁ PCKOMCHAYCTCA YUUTHIBATD:

00CTOSITENLCTBA IOJIYYEHUS MHKPOIOBPEKIACHUSI (MHUKPOTPAaBMbl), BKJIIOYAs HCIOJb3YyeMbIe
000pyZI0BaHUE, UHCTPYMEHTBI, MaTepHallbl U ChIPbE, IPHEMbI pabOoThI, YCIOBHS TPY/Aa, U BO3MOXXHOCTh UX
BOCIIPOU3BE/ICHUS B CXOXKMX CUTYaIUSAX WM HA JPYTUX pabOyuX MecTax;

OpraHU3alMOHHBIE HEJOCTATKU B (DYHKIIMOHUPOBAHUU CHCTEMBI YIIPABICHHS OXPaHOi TpyAa;
¢buznyeckoe cocTosiHue pabOTHUKA B MOMEHT MOIY4YE€HUSI MUKPOIIOBPEXKI€HUS (MUKPOTPABMBI);
MEPBHI 110 KOHTPOJIIO;

MEXaHU3MBbl OLIEHKH 3(PPEKTUBHOCTH Mep MO KOHTPOJIIO U pealu3alud MpodUIaKTHYECKUX
MEPONPHUATHH.
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Mpuka3 MuHTpyaa Poccumn ot 15.09.2021 N 632H
"O6 yTBEPXAEHWUM PEKOMEHAALMI NO YUYETY MUKPOMOBPEXAEHMI
(MMKpOTpaBM) paboTHUK...

[okymeHT npegoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 14.03.2022

[Tpunoxenue N 1

K PekomeHjauusam 1o y4uery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKICHHBIM
npuKazoM MuHHCTEepCTBa Tpyaa

Y COLUAJIBHOM 3alUThI
Poccuiickoit @enepanuu

ot 15 centsiops 2021 r. N 632

Pexomenayemsrii 06pasern

Cnpaska
O PaCCMOTPEHMM NPMUMH UM OOCTOATEJIBCTB, IPMBENUMX
K BOSBHMKHOBEHMIO MMKPOIOBPEeXIeHMS (MUKPOTPAaBMbI) pPabOTHMKA

llocTpanaBumii pPaboTHUK

(baMmnva, uMa, OTYUECTBO (OPM HaIM4YMM) , TOL POXIEeHMS, HOOJDKHOCTEH,
CTPYKTYPHOE NompasleljieHre, CcTax paboTH IO CIeluMaJiIbHOCTH)

MecTo nojydyeHMsa pabOTHUKOM MUKPOIOBPEXIOEHMSA (MMKPOTPABMEL) @

IaTa, BpeMsa HOJIyueHMs PabOTHMKOM MUKPOIIOBPEXIEHMS (MUKPOTPABMEI) :

IecTBMA IO OKaB3aHMIO [IePBOM ITOMOUIMN:
XapakTep (onmcaHMe) MUKPOTPaBMEBL

ObcrosaTenbCTBa:

(n3510XeHMe OOCTOATENBCTB IOJIydeHUS pPabOTHMKOM
MMKPOIIOBPEXOEHUA (MUKPOTPABMEI)

[IPMYMHEl, [OPMUBEAuNMEe K MUKPOIOBPEXIEHMIO (MUKPOTPAaBME) :

(yxasaTh BHIABJIEHHBIE IIPUYUMHE)

[IpenJyoxeHUs o YyCTpaHeHUo NIPpUYKH, NIpMUBE QUMK K MMKPOIIOBPEXIEHUIO
(MMKpOTpPaBME) :

Iloamuce YIIOJTHOMOYCHHOTI'O JIMI[a

(pamunus, MTHUIMATBL, JOJHKHOCTH, /1aTa)
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"O6 yTBEPXAEHWUM PEKOMEHAALMI NO YUYETY MUKPOMOBPEXAEHMI
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
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[Tpunoxenue N 2

K PekomeHjauusam 1o y4uery
MHUKPOIIOBPEXKICHUH (MUKPOTPABM)
pabOTHUKOB, YTBEPKICHHBIM
npuKazoM MuHHCTEpCTBA TpyAa

Y COUUAIBHOM 3aIUThI
Poccuiickoit @enepanuu

ot 15 centsiops 2021 r. N 632

Pexomenayemsrii o0pasern

KypHan yuera MUKpOTIOBpEKIEHUI (MUKPOTPaBM) paOOTHUKOB

JlaTa Hauana BeneHus JKypHana

(HaMMEHOBaHWE OPTaHU3AIIIH)

[Jara okonuanus Benenus XKypnana

N 0150 Mecro, Kparkne | IIpuunn | Xapakre |IIpun | ITocnen | ®HUO
I/0 | MOCTpajaB | Jarau | 0OCTOSTENbC bl p SThIE | CTBMS | JIUIA,
1IeTo BpeMs TBa MUKpOII | (OIUCAH | MEpPbI | MUKPOII | JOJKHO
pabOTHUKA | TOJIy4YEHHUs | TOJIyYE€HHUS |OBpeXIe| Hue) OBpEXJ | CThb
, MHUKpPOIOBp | pAOOTHUKOM | HHUSL | MHKPOT €HUIl | IpPOM3BO
JOJDKHOCT | €XKAEHHUSI | MUKPOIOBpPE | (MUKPOT | paBMBbI (MHMKpOT | AUBLIET
b, (MHUKpoOTpa |  XKJIEHUs paBMBbI) paBMBbI) 0
oApasaen BMBI) (MHKpOTpaB 3aIUCh
€Hue MBI)
1 2 3 4 5 6 7 8 9
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